
NORTH SYDNEY COUNCIL oll

OCCU PATION CERTIFICATE APPLICATION
Made under the Environment Planning and Assessment Act 1979.

Part 6 Division 6.3

ula
f
IJJo
l,l.lro

Lodgement via the
NSW Planning Portal:

Planning Portal
queries:

Ph: 1300 305 695 OR
i nfo@service,nsw.qov.a u

1. Applicant
(name only)

Name/s

Mr El Mrs EI Ms E other E
Surname/Company
Name

Full Given Names/
ABN fno lnltals)

Postal Address

We wlll post all latters to
ttis sddress

Mobile NumberPhone Number

Email Address

Contact Person
Porson who may be contacted to dlscuss the applicatlon durlng buslness hours.

2. Owner's Details
Thld Patty Slgnaturc: lf lhe
proposal lnvolves, or relles on,
propeftles olher than lhe
development slte (e.9., Pany
Wall Consenl or Easements
be nefl tti ng other sltos) ow ne rs ol
lhose propefles must slgn thls
torm.

1) Nameotowner
2) Slgnature ofowner
3) Address of affected propedy

8y stgnlng thls form, you gtve
consent lor lhe lodgament ol
the appllcatlon descrtbed
below,

House No.

Tn6se delalls aro shawn on your rate nollces, propefty deeds, elc

StreetUnit No.

Suburb

Lot No, DP/MPS, etc

vol/fol, area of site (mz)

3. Subject Land

we need this to coroclly
Henilfy the land.

4. Type of
Certificate
sought

Change of building/use of an existing

Occupation/use of a new building

Please tlck appropflate boxes

Type lnterim Certiflcate

Final Certilicate

. a constructlon certlllcate has

Development Application or
Complying DeveloPment
Certificate number

Date of Determination

Construction Certifi cate
number (if applicable)

may ce,lltylng aulhorlty musl be sallslled that:Eetore an occupailon cemilcae o€ ISSUeg, Ute
cenmcale is ln force wlth respect to lhe bulldlng, and. a development consenl or a complylng development

to the plans and speclflcatlons for the buildlng'been lssued wllh rcspect

5. Consent or
Certificate
Number

Date of Determination
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New Existing

6. Building
Details

Whole/part of building

Use
The building classification
must be the same as thal

speciriedinthe BCA CIaSS
development consent or complying developme nt cerlificate.

I am applying for an occupation certificate of the completed building works as

outlined on this form.

I certify that the works have been completed in accordance with that consent

and applicable conditions.

Under S109K where the certifying authority is a Council an applicant may

appeal to the Land and Environment Court against the refusal to issue an

occupation certificate within 12 months from the date of the decision

Signature Date:

7. Declaration
lf the applicant is a
company ot strata tille
body corporate, this
declaration must be signed
by a director or authoised
delegate, under common
seal,

8. Rigtrt ot

Appeal

For the purposes of notifying a Council under clause 151(2) of the Regulation of the determination of an

application an accredited certifier must forward all sections of this form, including all appropriate attachments

to the relevant Council where they have not been previously fonivarded to the council.

Dependent on the nature of the completed works you may be requested to provide certification from appropriate

consultanis prior to the determination of this application.

FAILURE TO PROVIDE THE REQUIRED DOCUMENTATION OF AN ACCEPTABLE STANDARD WLL
RESULT IN YOUR APPLICATION BEING REFUSED.

9. Certificates YEs

Copy of development consent or complying development ceftificate

The folowing information is required COnstruction certificate (where relevant) for all occupation

Final fire safety certificate or interim fire safety certificate
Certifl cate applications.

(A certificate is not required for a class 1A or class '10 building)

NO

Other certificates relied on

Copyright Note
fne Appticant is responsible for obtaining all copyright licences necessary from the copyright owners for this purpose.

DateApplicant Signature:

PART 1 Application and site details (cont'd)

PART 2 Declaration

PART 3 Checklist



OFFICE USE ONLY

Type of certificate

Action

Date of determination

Details

Tick whichever is

final

refused

interim

approved

Application (713)

Determination

Fees
$ Receipt No Property No. Receiving Officer Date



Contract for Certification Work
Under section 31 of the Building and Development Certifiers Act 2018 and clause 31 of the Building

and Development Certifiers Regulation 2020.

About this form (contract)

North Sydney Council must not carry out certification work for a person unless it has entered into a written

contract with that person. You must therefore complete and sign this Contract for Certification Work and

attach it to your application.

When the contract is received it will be signed by an authorised officer and a copy of the executed contract will

be emailed to you for your records.

How to complete this form (contract)

1. Ensure that all fields have been filled out correctly.

Part A: Farties to this contract

1, Applicant

Title Given Fam Name

nisation name / Co name ifa lica

Address

Preferred contact number Email address

2. NorthSydneyCouncil

ABN 32 3s32603L7
200 Miller Street, North Sydney, NSW 2060

Phone: 02 9936 8100

Email address: council@ northsvdnev.nsw.gov.au

Council is a certifuing authority and employs registered certifiers who are authorised to carry out

certification work on behalf of Council.

Section 31(1) of the Building and Development Certifiers Act 2018 says that Council must not carry out

certification work for a person unless it has entered into a written contract with that person.

The applicant appoints Council to carry out certification work on the terms set out in this contract.a

Part B: tntroduction
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Part C: Application tyPe

3. I am the appllcant described in the attached Application for:

Complying Development Certifi cate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Construction Certifi cate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Application for Subdivision Works

Appllcation for Subdivision Certificate

Compliance Certifi cate Application

Occupation Certificate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Notice of Commencement of Building or Subdivision Work and Appointment of Council

as Principal Certifier

4. The information contained in the attached Application form is incorporated into this

contract.

(tick as applicable)

Part D: Certi'fication work to be perforrned by Council

5. I am the applicant described in the attached Application for:

Determination of Applications for Development Certificates

Determination of application for a complying development certificate

Determination of application for construction certificate

Determination of application for subdivision works certificate

Determination of application for subdivision certificate

Determination of application for compliance certificate

Determination of application for occupation certificate

(tick as applicable)

Undertaking the function of Principal Certifier (PC)

Appointment of Council as Principal Certifier

Note: lf you select Council to be your PC you will also need to formally appoint the North Sydney Council as

the pC to carry out inspections and to issue an occupation certificate. A form will be forwarded to you with

your approval (construction certificate, complying development certificate or subdivision works certificate)

to complete and return to Council. A letter confirming Councils appointment will then be issued allowing

you to commence work.
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Part E: Subsequent Appointment of Council as Principal Certifier

6. Particulars of the certification services to be carried out by Council under the contract can be found at:

https://www.northsvdnev.nsw.gov.aulBuilding Development/Building DA Forms/Construction Forms.

Note: This part only applies to determinations of applications for:

o complying development certificates

o construction certifi cates

o subdivislon works

o occupation certificates

7. After entering into this contract, the applicant may elect to appoint Council as PC for the development.

8 lf the applicant elects to appoint Council as PC for the development, upon lodgement of the form

'Notice of Commencement of Building or Subdivision Work and Appointment of Council as Principal

Certifier' with Council, the applicant agrees that:

a. this contract will also apply to the subsequent appointment of Council as PC for the developmenu

b. the information contained in the application form 'Notice of Commencement of Building or

Subdivision Work and Appointment of Council as Principal Certifier'will be automatically

incorporated into this contract;

c. Council will notify the applicant if an employee certifier nominated under Part H will change'

Council will notify the applicant in writing of the name and accreditation number of the different

employee certifier who will carry out the PC function; and

d. the Fees and Charges in Part I will apply.

Note: This part only applies to determinations of applications for;

o complying development certificates

. construction certificates

o subdivision works

9. After entering into this contract, the applicant may seek to modify any of the above certificates for the

development.

10. lf a modification is sought, upon lodgement of the application form for any of the above certificates with

Council relating to the modification, the applicant agrees that:

a. this contract will also apply to the subsequent modification application for the development;

b. the information contained in the application form will be automatically incorporated into this contract;

c. Council will notify the applicant if the employee certifier described under Part H will change. Council will

notify the applicant in writing of the name and accreditation number of the different employee certifier

who will carry out the PC function and

d. the Fees and Charges in Part I will apply.
Page 3 of 10
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Part G: Development details

11. ln addition to the site details contained in the attached Application form, the applicant declares that:

a. the develo can be described as st e dwel

b. the following development consent details apply (tick as applicable)

l--l oevetopment consent granted by consent authority

Name of consent

ent consent no. / identifier Date of d consent

l-l oevelopment consent given by the issue of a complying development certificate (CDC)

Name of

CDC no. identifier Date of CDC

Part 6 certificates issued under the Environmental Planning and Assessment Act 1979 (Construction

Certificate, Compliance Certificate, Subdivision Works Certificate, Occupation Certificate)

of Part 6 certificate issued: Name of

Certificate no. / identifier Date of certificate etermination

c. the following approved documents apply:

Details of s and other documents consent CDC:

Details of s ns and other documents the su ofa Part 6 certificate:

d
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Part H: €ertifier's details

12. Council proposes, at the date of this contract, to have the following employee certifier carry out the

certification work:
Name of Certifier Registration number

To be ccttnplete:d by Cauncil. Ttt be cantpleted by Courtcil.

13. Council proposes, at the date ofthis contract, that all inspections requi red under the Environmental
planning and Assessment Act 1979 in connection with the certification work will be carried out by one of

the following employee certifiers:

Name of Certifier
Long Huynh

Simon Hitchcock
Dane Johnson

Jad Davis

Resistration number
BDC 2003

BDC 1593

BDC2796
BDC 2399

14. lf Council later decides to have a different employee certifier carry out the certification work or the

inspections, Council will notifu the applicant in writing of the name and registration number of that

other person.

Determination of Applications for Development Certificates

15. The applicant must pay the fees and charges for the determination of an application for a development

certificate (including modification of a current certificate, where relevant) as specified in Council's

Schedule of Fees and Charges.

16. These fees and charges must be paid to Council before, or at the time, the application for a

development certiflcate is lodged with Council'

17. ln the case offees and charges payable for work arising from unforeseen contingencies, such as the

assessment of performance solutions, these fees and charges will be calculated as specified in Council's

Schedule of Fees and Charges. Council will issue a payment notice to the applicant within 2L days after

the completion of such work and the applicant must pay by the due date specified on the payment

notice.

Undertaking the functions of Principal Certifier (PC)

18. The applicant must pay the fees and charges for Council to carry out the functions of a PC for the

development as specified in Council's Schedule of Fees and Charges.

19. These fees and charges must be paid to Council in full at the time of lodging the PC appointment form

(after the certificate is issued) and before Council commences to carry out the functions of PC.

20. ln the case offees and charges payable for work arising from unforeseen contingencies, such as

additional inspections, these fees and charges will be calculated as specified in Council's Schedule of

Fees and Charges. Council will issue a payment notice to the applicant within 21 days after the

completion of such work and the applicant must pay by the due date specified on the payment notice.

Council's Schedule of Fees and Charges

21. Council's Schedule of Fees and Charges is available for download from the North Sydney Council's

website and it is the responsibility of the applicant to obtain a copy.

Part H: Fees and Charges
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Part J: lnformation brochure

22.The Development and Building Certifiers Regulation 2020 requires an information brochure containing

details about the statutory obligations of certifiers, published by Fair Trading NSW, to be attached to

this contract.

Declaration:
1. I have freely chosen to engage the certifier; and

2. I have read the contract and the attached information brochure'and understand my responsibilities

to those of the certifier.

This contract is made on the date it is signed by Council

lndividual Applicant
SIGNED by the applicant in the presence of:

Witness icant's ature:

Name & Address of Witness icant's name

Date:

Part K: Execution of €ontract

lncorporated Company
SIGNED by the applicant in accordance with section 127 of the Corporations Act 2001:

Director ature: Director / Secreta

Name Name

Date:

Authorised Officer
SIGNED ** for and on behalf of North Sydney Council by its duly authorised officer in the presence of:

Witness ure: Authorised Officer ature:

Name of Name of Authorised Officer

Date:
*r This section will be completed by the Building Compliance team

after lodgement
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Lodgement Details

This form must be submitted with your application at lodgement. Please refer to the application form lodgement

details or for applications lodged via the NSW Planning Portal, please attach to your application at time of

lodgement.

For further information regarding your application please contact us by:

EMAIL:
TELEPHONE:

WEBSITE:

Purpose of collection:

lntended recipients:

Supply:

Access/Correction:

Storage:

Other uses:

council @ northsvdnev.nsw.gov.au
(02) 9936 81oo

www. northsvd nev. nsw. gov. a u

This information is being collected for the purpose of carrying out certification work

for an individual or organisation.
North Sydney Council employees. Any approved contractors required to provide this

service.
The supply of this information is required by law. lf you are unwilling to provide this

information, North Sydney Council may be unable to provide access to North Sydney

Council services.

Please contact Customer Service on 02 9936 8100 or at
council@northsVdnev.nsw.gov.au to access or correct your personal information.

North Sydney Council, located at 200 Miller Street, North Sydney NSW 2060, is

collecting this information and North Sydney Council will store it securely.

North Sydney Council will use your personal information for the purpose for which it
was collected and may use it as is necessary for the exercise of other functions.

Privacy & Perscnal Snformation Protection Notice
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NSW
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Fair
Trading

PO 8ot 972

PsnN{rstts NSW 2124

lel. 04 98950.l11 lfY: 1367?340t1

AaN 8r 9r3 830 tlg
'flwvr.tsctasding mlf gov $u

lnformation ahout registered certifiers - building surveyors
and building inspectors

lmportant: thls b a summary documont only.

Before signing any conlract for certification work, make sure you undersland your obligations

and what you are agreeing to. The Fair Trading website has more informalion about cerliliers.

Under section 31(2) of the Buildlng and Development Ceftifiers Act 2018and clause 3'l of

lhe Buitding and Development Cedifiers Regulation 2020,a conltaclto carry out certification

work must be accompanied by an applicable document made available on lhe website of the

Department of Customer Service {which indudes NSW Fair Trading}r. Thls is the applicable

document for cerlilication wori involving a certifier registered in the dasses of bulldlng

survoyor or bulldlng lnspeclor, working in either the private sector or for a local council.

This documenl summarises the statutory obligations ol the registered certilier who

will assess your development and your obligtions as lhe applicant lor the development' lt also

sets out lhe types ol information that can be found on Fair Trading's online register ol
registrations and approvals.

Obligations of registered certifiers

The general obligations of registered certifiers include compliance with lheir conditions of

reglsiration, to hold professional indemnity insurance, comply with a code ol conduc{ and avoid

conflicls of interest.

Who does a registered certifier work for?

A registered cerlifier is a public official and independenl regulator, reglstered by tie
Commissioner for Fair Trading"

Cerlifiers must cary oul work in a manner lhat is impartial and in the public interest, even if this

is not in the interests of lhe applicanl. developer" or builder. Receiving a cerliflcate is not

guaranteed - the applicant is paying for lhe certifier l,o assess lhe application and

determine whether or not a certifrcate can be issued.

It is a serious offence to attempt to bribe or influence a ceilifier. attracling a maximum penalty of

$110,000 and/or two years imprisonmenl.

t Vlsit ! Sg&ldl@,.8@gg and ssarch 'certfficalkrn conttactj$'
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Obllgatlons of the aPPllcant

An appllcanl ls the person seeking a certlficate, or engaglng a erliter for olher

cerlificatlon work. under ltw Envtronmental Plannlng dndAssesstnent Act 1979.

As an applicant, you have lhe following o,bligations:

r Appolnt, and enler intro a conlracl wllh, your chosen cerlitler'

. Poy lho oorliflo/s fcca boforc ony cortfioatlon work2 la oorrlcd out'

r Communicete with your builder to ensurs lhe certlier is notilled when worft reacies each

stago. lf a mandatory lnspection b mlssed, the cedlfier nay have lo refuse lo lgsue an

occupation cerllllcate.

r Fol6w any wri[en dlrecllon issued by lhe cerlifier and provlde sny lequested additional

lnformatlon to assess an appllcadon.

o Meel lhe condilions ol any developm€nt consenl €nd ensure the dovelopment ls caried

out ln accordance wlth the approved plans'

What does a reglstersd bulldlng suwoyor do?

Reglstered bulldlng turueyorc lssue cerlllicales under lhe Envirannpntal Planning and

Assessm€nt A ct ',979 (construcuon certillcates, oomplying development certlffcales ard

ocanpation cedlicates), acl as lhe prlnclpal cordller for development, and inspect building

work.

The prlncipal cerlilier will altend lhe site to carry out mandatory inspeclions at certaln stages'

Wtren constsudlon ls complete, lhe certlfier may lssue an ocupallon cerlificate, wtrlch stgnilies

that lhe wod<:

I is 'sultable for occupallon'- lhis does ml necessarily mean all bullding umrk ls

mmplele

o is consislenl wllh lhe approved flans and specifcaUons

. meets all applicable conditons ol lhe approval.

The certilier does nol manage or supervise builders or tradespeople or ceilify that the builder

has met all requlrements of lhe applicant's conlract with lhe builder.

What does a reglstered bulldlng lnspector do?

Reglstered bulldlng lnspectors carry ort inspections ol bulHing ulort: with lhe approval and

agrcemenl ol the prlnclpat certlller. Buildlng lnspeclors are nol authotised to lssue cerlificales or

be appointed as the prlnclpal certilier.

2 Upfront fo6 paymont lB roqulr€d lor any vro* to dotsffnlne an appllceuon tor e dovolopmont codmcate ot
carry out a functlon of a prhdpal cortifief.
3 BuitOtng lnsp€ciots maf, inspeA Aase 1 and 10 bulHlngs under lhc Euildlng Code ol Attsttalla: thal is.

nousos, iuplixes and ttre tik6: garagoe and shods: and stucture$ suci as srvlnvnlng pods. rotalnlng

walle afld feno6e.

lnformatlon aboot rogtst6r6d stiliss - bulldlng sul.oyols and bulHing lnsp€c,tors - Octobs 2020
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Prlnclpat corllller enforcement powers

lf the pdnclpal certlfier becomes aware of a non complhne wlth the dertelopment approval, lhe

cedlrler must, by law, lssue a dlredion to you and/or lhe bullder, requirlng he non'compHance

to be addressed. ll lt ls nol, lhe oertiffer must nolity the councll wtrlcfi may take fuilher aclion.

The cerltfer ls also required to respord apPropftately if a complalnt is made about lhe

development.

Flndlng more lntormatlon on cortmere

Detrails ol the dass of reglslra$on eaclr csrlifier holds, helr pedod of regbtralion, professlonal

indemnltylmuranceanddlsdpllnaryhistorycanbeloundal@:
. @ (or search 'appolnl3ng a certifre/ from the homepage)

o Disciolinary actions againsl cerlitiers (or search'cafflier dlscipllnary reglster'from lhe

homepage).

Questlons?

The Falr Trdlng website www.fairtrading.nsw.gov.au has intormaUon about cerliliers,

enforement powen, how to repace a certllier and tesdving ctnoems aboul a certlller:

o Search Ue!_qgniners do'lor inlormallon about a ceililler's role and responsittilitles.

r Search'concems wilh develoomenl'for lnformation aboul enforcement powers of
certflers, councils and Fair Trading, and horrr lo resolve concams about a certiller'

The NSW Planning Porlal atwww.olanningoortal.nsw.gov.au prcvkles lnformation on the NSW

planning and development cerlification system.

Note. allhough Fair Trading regulates certiffes. lt does not mediate in cnntract disputes and

does not regi.rlate llre adons of coundls. Vislt the Falr Tradlng websile for more lnformallon.

F salrc o{ lttr kdtt yr.ht ilror8h ocpttlmll. El Cuttomr Lryk[ 1020.

lnforma1on about regbtered csrtiffers - building surveyors and bulHlng lnspeclors - OcroH 2020
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